available to texcher groups requesting it.

6. Cere of equipment. Each summcr - ‘~cation overhaul
and careful check-up of equipment is recomnended. A new
serviee has been ndded as of the fall of 1951, whereby =
factory-trained repgir men will keep -visual educstion machinery

- in repair.

Bulbs, belts, exciter lzups end aechine oil =zre aveil-
able on request from the Administrstion Building. Keeping
shutters and lenses dust-free and adding oil regularly are
important tasks necessary to the smooth operation of the

machines.

7. Building- Co-o¥dinetors. Each elementery principal
hag apnointed a visual education co-ord ' nator whose major duties
aret . A
Circulzte semester order-fora
Post meterisls celendar in prominent place and keep it turned
to current week.

Arrenge for return of materiels.

Post n weekly cleerance schedule to zvoid conﬁlxcia in plan-~
ning use of materials and "gquipment within the buildings.
Check to see that projector is clesned znd oiled recgularly.
Help individual tecachers become acquzinted with technique of
operating equipment.,

Attend called city-wide meetlnvs of building coc-ordinators.
Be thoroughly familiar with visual educ~tion bulletins and
othef informstion distributed =t meetings and clarify such
inforaction to respective building stoffs.

(@ther duties, such as £ilm rental and securing of free films
are purely optional within a given building).

8. Helps Towzpd Impreve® URillzotion. BEvery teacher is
aware thet meterials of learning =re memly aids, that the
visual materizls progren is an integral part of our education
progrem and not 2 separate subject or aresza.

v Children are prepzred for and held respousible for ideas
whinh materials stimlate znd supnlement,

Bome buildings ~re devoting = prrt of a Moundsy eveuning
teachers meeting to actual use of equlnment nd materizls.

Tenchers help ene znother learn the actuel mechenics of
operzting ecvlpﬂent —-- ot noon hour or ianedistely ~fier
school.

The visuel educntion director is on cz2ll Lo help any
teacher fit meterizls into a program nnd to demonstretc use
of materials.

9. Audio 1eurninrr in the elemtery school is progressing
in meny directioms. Each elemsntary school has spousored a
Tifteen minute broadesst during the pest year over a local

stotion. Elementary school radios bring in such progrems



